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Academy of Beach Sports
EXPENSES CLAIM FORM

	For Office Use Only

	Date received
	

	Cost Centre code
	

	Cheque number
	

	Payment date 
	


Name












Address







____________________________________
Contact details                                        ( (h) 
                            
((w)_____________ (e-mail)

	CLAIM DETAILS

	Reason for claim:

	Date(s):

	Travelling from                                                                          to

	1.
	Mileage claim (at 20p per mile)                                       Number of miles            
	£         .

	2.
	Rail, tube, taxi
	£         .

	3.
	Accommodation (only with prior approval)
	
	£         .

	4.
	Meals 
	
	£         .

	5.
	Telephone calls 
	
	£         .

	6.
	Postage 
	
	£         .

	7.
	Stationery 
	
	£         .

	8.
	Other expenses 
	
	£         .

	For items 2 to 8 inclusive receipts or invoices (not credit card slips) MUST be produced
	Total
	£         .


I declare the above expenses were incurred on the date(s) indicated and were in the interests of the English Volleyball Association.

	Send Claim Form to
	Lee  Jackson
	11 Abbey road, Barnstaple
	EX311QY

	Signed  (Claimant)
	
	Date  (claimant)
	

	Authorised by
	
	Nominal code (if known)
	

	Date
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