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Communications & promotions officer
ROLE DESCRIPTION
To promote and publicise club information and be the main lead on sponsorship issues
sKILLS/qUALITIES REQUIRED

· Be well organised
· Good communicator

· Possess a sound knowledge of the club

· A background/understanding of promotion and marketing is desirable

· Word processing access would be advantageous

Main duties

· Produce a regular form of communication i.e. newsletter, website that is circulated to members

· To help co-ordinate and raise awareness of events and clubs/teams positions in leagues and tournaments
· Establish a working relationship with local media

· To promote and publicise the club positively 

· To actively seek sponsorship 

Commitment

Attend the AGM and other relevant meetings, on going weekly responsibility 
NB
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